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Application for the promotion of Women Development Field Assistants (Departmental) from Grade II to Grade |

Information of Officer

1.1 Full name of applicant

1.2 National Identity Card No.

1.3 Current Service station and address

1.4 Designation S R T S T S A e e
1.5 Service category and Grade N =S SO

Information of Appointment

2.1 Date of appointment A LR S =

2.2 Date of confirmation of appointment
2.3 Efficiency Bar examination passed and date of passing :

Efficiency Bar examination passed Due date of passing the
examination

Date of passing the
examination

2.4 Language proficiency level passed and date of passing

Language proficiency level passed Due date of passing the

Date of passing the

examination examination
Information of Promotion
3.1 Grade to be promoted
3.2 Has the required active service period been completed ? Yes /No
3.3 Date of completing the active service period .
3.4 Have you demonstrated a satisfactory level of performance or above
during the required period of active service Yes /No
3.5 Have you earned all due increments? Yes /No

3.6 Has a satisfactory service period been completed during the immediately preceding five years to be eligible for

promotion?

3.7 Have you subjected to a discipilinary punishment ?
3.8 Have you taken no-pay leave or half pay leave (excluding maternity leave) ?

3.9 Number of no- pay leave or half pay leave
3.10 Have you taken no-pay leave to be spent out of the Island?

3.11 If the answer is “Yes”, state the relevant period Year s

Yes /No

Yes /No
Yes /No

Months Days




4. Declaration of Applicant

I do hereby certify that all the above information is true and correct and there is no pending disciplinary inquiry against me
and that I have fulfilled the qualifications for promotion to Grade I under general performance from .....................

Signature of Officer

5. Recommendation of District Secretary/Divisional Secretary

I am satisfied that all the above information is true and correct and Miss /Mrs..........
............................................................................................... has fulfilled all the qualifications for promotion to the Grade
.......... in the service category of ..............ccoocueeee. under general performance. Accordingly, I recommend and forward
for approval of the promotion of that officer to the above Grade.

Name R T S R

Signature P T

Date S S A s

Officidl Statip 1 sasmaemnsnnamiiGineee.
6. Recommendation of Director of Women’s Bureau
I am satisfied that all the above information is true and correct and MiSS / MIS.....ccocivs coreiiiiiiieicieeee e e reeseenees
............................................ has fulfilled all the qualifications for promotion to the Grade .......... in the service category of
............................. under general performance. Accordingly, 1 recommend and forward for approval of the promotion of
that officer to the above Grade.

Name 3 wemassss s R A SRR

Signature SRR G

Date ¥ e A R

Official Stamip  : covnmsassranmenasn

7. Recommendation of Additional Secretary (Administration)

I am satisfied that all the above information is true and correct as per the personal file and Miss / Mrs.............
............................................................................................ has fulfilled all the qualifications for promotion to the Grade
.......... in the service category of ...............ccc.c....... under general performance. Accordingly, I recommend and forward
for approval of the promotion of that officer to the above Grade.
Name S Y
Signature Yo rasreanseansasesnsnssapasnmtsanpsatsnss
. Date v e e R
Official stamp ¢ .oovovvveveeeeee e

8. Secretary of the Ministry / Appointing Authority

Approved / Not approved.

Name i e A S O T
Signature L s eassnesiseasanpsssrsassseikestmssneians
Date B o S A R A

Official stamp ¢ oo



