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A.LT. /01

Name T
Service Station B i R e A e
Date D R R R e
Secretary

Ministry of Women and Child Affairs,

5" Floor,

Sethsiripaya (Stage II)

Battaramulla.

Reporting for Duties in the New Service Station

Women Development Officers

It is kindly informed that I report for duties at .............oocoiiiiiiiiniinnn (Service
Station) ON ...o.eveeveeeieiniiiininrnnenenann (Date of Reporting to Duties) after releasing from
SEIVICES ON ..cccerivnrrnrsnroncrumeniorsacnnes (Date of Releasing from Service) as per Annual

Internal Transfer Orders of 2025.

You’re faithfully

Signature T ————
Service -
Grade T e —
NIC No T
Employee No. - (©107] I, B L
My No B il
Date T ——

..................................................

Signature and seal of Head of Department




A.LT. /02

My No. s,
Date BT RS St S

Women Development Officer

Releasing from Service on Receipt of Annual Transfer
Women Development Officers

I kindly inform you that you have been released from the service of this office
B0 o sxissasvanimesnvsssisess as you will be able to report for duties at

.................................

(New Service Station) as per Annual Internal Transfer Orders of 2025.

.......................................................

District / Divisional Secretary (Official Seal)

Copy —

01. Additional Secretary (Administration) - FNA
Ministry of Women, Child Affairs



